[punoxenne Ne 3
K [Topsiaky mpoBeieHHS U TPOBEPKHU
HUTOrOBOro codecenoBanus B PocToBckoil o6nactu

I/IHCprKIII/Iﬂ AJIA OTBETCTBEHHOI'O Opranu3artropa OﬁpaSOBaTeJILHOﬁ
opranu3anuu

IIpu moAroToBKe K MPOBEAEHNIO UTOTOBOI0 CO0ECeI0OBAHUA:

ONpEJCIUTh HEOOXOAMMOE KOJIMYECTBO ayJUTOpUN MPOBEICHUS UTOTOBOTO
coOece0BaHus;

MIPOBECTH KOHTPOJIb CO3/IaHUS YCIIOBUM ISl yYaCTHUKOB UTOTOBOTO cOOeceI0OBaHUS
¢ OB3, y4aCTHUKOB UTOTOBOTO COOECEI0BaHUS — IeTeH-UHBAIUIOB U MHBATUIOB.

He no3anee uem 3a ieHb 10 NPOBeIEHUsI HUTOTOBOI0 co0eceI0BAHNS:

IPOBEpHUTH TOTOBHOCTH LlITaba, ayauTopuii mpoBeeHUS UTOTOBOTO COOECEIOBaHU,
ayUTOpUN OXKHUJIaHWsA, Y4eOHBIX KAaOMHETOB MJIi YYAaCTHHUKOB, MPOIIEIIINX HTOTOBOE
cobeceloBanue,

HCKJIKYUTH UCNOJIb30BaHue (PopM, OJ1aHKOB IPOTOKOJIOB IKCIEPTOB U APYrHUX
MaTepHrajioB UTOrOBOI0 codeceq0BAHMS NMPONLIBIX JIET;

MOJyYUTh OT TEXHUYECKOTO CIIEUANINCTa KpuTepuu orieHnBanus (c caiira ®I'BHY
«DUITN») 1 obecriedynTh 03HAKOMIICHHE IKCIIEPTOB C YKa3aHHBIMH KPUTCPHUSIMU;

MOJIVYNUTH OT TEXHUYECKOI'0 CIIENUAINCTAa 00pa30BaTEILHONM OpraHU3alliu:

CIIUCOK YYaCTHHKOB MTOTOBOTO cOO€ceqOoBaHUs, NMPU BBISIBICHUH HEOOXOAMMOCTH
KOPPEKTUPOBKU CIIUCKA 00paTuThes K crienuanucty OMC;

BEIOMOCTH yd4eTa TIPOBEJICHHS MTOTOBOIO COOECEOBaHHS B  ayJUTOPUHU
(M0 KOIMYECTBY ayTUTOPUIN TTPOBENICHUSI HTOTOBOTO COOECE0OBAHMS);

OJIaHKM TIPOTOKOJIOB AKCIIEPTa MO OIECHWBAHUIO OTBETOB YYaCTHUKOB HUTOTOBOTO
cobecemoBaHus (Ha KaKJIOTO yYaCTHUKA HTOTOBOTO COOECE0BaHMS ),

CICIUAIM3UPOBaHHYI0 (PopMy i1 BHeceHUs HWHOOpPMAIMH €3 IIPOTOKOJIOB
OLIEHMBAHUS UTONOBOI'0 COOECEIOBAHYS,

pacnpeienTh yYaCTHUKOB UTOTOBOT'O COOECEIOBAHNUS 110 ayAUTOPHSIM MIPOBEICHUS
HUTOTOBOTO COOECEIOBAHMSI U 3AITOJTHUTH B CIIHCKAX YYACTHUKOB TOJIE «AYIUTOPHS.

B neHb npoBeeHusi UTOrOBOT0 co0ece0BAHUA:

MOJIYYUTh OT TEXHUYECKOTO CHEIHAINCTA MAaTEPHAIIbl HTOTOBOTO COOECEIOBAHUS;

BBIJIATh COOECETHUKY.

KIHM wuroroBoro cobeceI0BaHHus;

KapTOUKH COOECETHHKA IO KAXIO0N TeMe Oecelbl — 1Mo 2 3K3eMILIsipa Ha ayJUTOPHUIO
MIPOBEJICHUS UTOTOBOTO COOECEIOBAHMUS;

MHCTPYKLMIO O BeInonHeHnto 3agannii KM nrorosoro cobecenoBanus;

BEJIOMOCTh yueTa MPOBEACHHS UTOTOBOTO COOECEOBaHUS B ayIUTOPHUH, B KOTOPOU
bukcupyeTcsi BpeMsl Hayajla M OKOHYAHHS OTBETa KaKJOro YYaCTHHKA HWTOTOBOTO
coOeceIoBaHus,

MaTepuaibl JJIs TPOBEICHHUS HTOTOBOTO COOECEMOBAHMS: TEKCTHI JIJISi YTCHUS,
KapTOUKH C TPeMsl TeMaMH Oeceibl, KapTOUKH C TITAHOM Oece/Ibl TI0 KaXKI0M TeMe;

OJ1s1 YHACMHUKOB UMO208020 COOeCe008aHUA.

KM wuroroBoro cobecenoBaHus, KOTOPBIA BKIIIOYAET B C€OSI TEKCT ISl YTECHUS
JUTSI KQXKJIOTO yYaCTHUKA UTOTOBOTO COOECEeTI0BaHUS, KAPTOUKH C TeMaMu Oece bl Ha BHIOOD
U TUTaHaMH Oecelbl — Mo 2 2K3eMIUIsApa KaKI0ro MaTepuajia Ha ayJUTOPUI0 TIPOBEICHUS
UTOTOBOTO coOece1oBaHuMsI (BO3MOXKHO TUPAKUPOBAHUE OOJIBIIIETO KOJTMYECTRA);




YepHOBUKH (11 YY4aCTHMKOB MTOroBoro cobecenoBanus ¢ OB3, yuyacTHHKOB
UTOTOBOT0 cOOECce1I0BaHus — AeTe-UHBAIMI0OB U UHBAINI0B, KOTOPBIE ITPOXOJIAT UTOTOBOE
cobecenoBaHNE B MUCbMEHHOM (popme).

Boigate skcnepry:

OJlaHKM TPOTOKOJI SKCIEpTa MO OLIEHWBAHUIO OTBETOB YYAaCTHUKOB HTOTOBOTO
cobeceioBaHus (110 OTHOMY OJIaHKY Ha Ka)/10I0 yYaCTHHKA), 0OpaTUTh BHUMAHUE SKCIIEpTa
Ha TO, 4YTO OJIaHK MPOTOKOJIA HKCIIEPTa MO OIEHUBAHUIO OTBETOB YYaCTHUKOB UTOTOBOTO
co0OeceloBaHMs COJEPKUT KPUTEPUU OIICHUBAHUS OTBETOB YYAaCTHHUKOB HTOTOBOTO
cobeceoBaHMs, KOTOPbIEC OTJIMYAIOTCS OT KPUTEPHUEB, UCIIOJIb30BaBIIKXCA /10 2024 rona;

KHMM uroroBoro cooece10BaHus;

JIOCTABOYHBIN MAKET ISl YIAKOBKU MMPOTOKOJIOB AKCIEpPTa MO OICHUBAHUIO OTBETOB
YY4aCTHUKOB UTOTOBOTI'O COOECEIOBAHUS;

YEpHOBHKH JIJIs1 3KcTiepTa (IpyU HEOOXOAMMOCTH);

Bbinate opranuzatopy(-am) IpoBeICHUS] HTOTOBOTO co0eceI0BaHMUS:

CHHCOK YYaCTHUKOB UTOTOBOTO COOECEI0BaHUS.

Bo Bpemsi npoBeieHNsI HTOTOBOT0 co0ece10BAHMS:

1. KoopaunupoBath pa0OTy JHI], MPUBIEKAEMBIX K TPOBEACHUIO HTOTOBOTO
cobecenoBauus.

2. B cnydae ecnu y4acTHHK MTOTOBOTO COOECENOBAHUSI MO COCTOSHHUIO 370POBBS
WM IPYTUM YBXUTEIHHBIM MPUYUHAM HE MOKET 3aBEPIIUTHh UTOTOBOE COOECEIOBAHUE,
COCTaBUTh «AKT O TOCPOYHOM 3aBEPILIEHUU UTOTOBOTO COOECEIOBAHUS TIO PYCCKOMY SI3BIKY
10 YBXXHUTEIBHBIM IpUYHHAMY (TIprItoskeHue Ne 8).

3. B cimydae ecnmi y9aCTHHK MTOTOBOTO COOSCEOBAHMS B ayIUTOPHUH MTPOBEICHUS
UTOTOBOTO COOECEeIOBaHMs HApYIIWI YycTaHOBJIeHHbIe TpeOoBanus [lopsinka (3amper
UMeTh Tpu cede cpeiacTBa CBs3U, (POTO-, ayIuo- W BHUAEOANIAPATYpPY, CIPABOUHBIE
MaTepuabl, MMChbMEHHbBIC 3aMETKH U UHBIE CPEJICTBA XPaHEHHUS U Niepeaadn HHGopMaIun),
COCTaBUTh «AKT 00 yJaJeHUU y4aCTHHKAa UTOTOBOTO cobecenoBaHus» (mpuiioxkeHue No

9).

ITo 3aBepiIeHNHU POBEIEHNUSI HTOTOBOT0 CO0eCceI0BAHUSI:

1. ITpocTaBuTh B Ciyyac HESIBKM y4aCTHHKA MTOTOBOTO COOECEOBaHMUS B CITHUCKAX
YY9aCTHUKOB UTOTOBOTO COOECeIOBaHUS B MOJIE «AyIUTOPUS» PAIOM C HOMEPOM ayIUTOPHH
OykBy «H» Ha ocHOBaHMHM WH(OpMAaIUH, MMOJTYYESHHOW OT OPraHHU3aTOPOB IPOBEIACHHS
UTOTOBOTO cobecenoBanus. JlomyckaeTcsl MpOCTaBICHUE OTMETKH O HESBKE YYacTHHKA
UTOTOBOTO COOECEOBaHUS OPTraHU3aTOPOM TIPOBEJACHHUS HWTOTOBOTO COOECE0BaHUS
T10 IMOPYYSHHUIO OTBETCTBEHHOT'O OpraHMu3aTopa 00pa30BaTelIbHON OpraHu3aIun

2. [Mpunsare B Tabe:

OT COOECCTHUKOB:

MaTepHUaIbl, UCIIOJIb30BAHHBIC JIJISl IPOBEICHUSI UTOTOBOTO COOSCEIOBAHNIS,

3arevyaTaHHbIe 3alOJHEHHBIE MPOTOKOJBI JKCIEpPTa IO OICHWBAHHIO OTBETOB
YYaCTHUKOB HTOroBoro cobdecemoanus, KM wuroroBoro coOeceloBaHMS, BbIIAHHBIN
DKCIIEPTY, U YSPHOBUKHU IS SKCTIepTa (TP HAJMYHWH ),

BEJIOMOCThH y4e€Ta MPOBEICHUSI HTOTOBOTO COOECEIOBAHUS B Ay TUTOPHH;

OT TEXHUYECKOr0 CICIIUATIUCTA.

(em-HaKOMUTENIN WU JIPYTHe HOCUTENM HH()OPMAIIUU ¢ ayAH03aluCIMA OTBETOB
YYaCTHHUKOB WTOTOBOTO COOECEOBAHUS W3 KAXKIOW AYAWTOPUU TPOBEIIECHUS HWTOTOBOTO
coOeceI0BaHus,

OT OPraHU3aTOPOB MPOBEJCHMSI HTOTOBOIO COOSCEIOBAHNS

CIIMCOK YYaCTHHKOB UTOTOBOT'O COOECEI0OBAHUS.

3. [lepenaTh TEXHUYECKOMY CIICIIUATMCTY BEJOMOCTH y4eTa MPOBEICHUSI HUTOTOBOTO
coOeceloBaHMsl B ayAWTOPHH ¥ TPOTOKOJIBI JKCIEpTa JJIsi BHECEHHS PE3YJIhbTATOB




UTOTOBOTO  CcOOECeOBaHUs B ClELMATU3UpOBaHHY0 ¢opMmy mnpu nomomu [10
«Pe3ynpraTtel uToroBoro cobecemoBanus». llocie okoHYaHWS PabOTHI TEXHUYECKOTO
CHEIUAINCTA C YKa3aHHBIMHU JOKYMEHTAaMU MPUHATH UX U BHOBb, 3a1e€4aTaTh MPOTOKOJIbI
AKCIEPTOB IO OLIEHUBAHUIO OTBETOB YYaCTHUKOB UTOTOBOTO COOECEIOBAHUSI.

4. TIpOKOHTpOJIMPOBAaTh NPOBEPKY M COXPAaHEHHE TEXHUYECKUM CHELHUATHCTOM
crenuanu3upoBaHHoi popmsl B B2P ¢opmaTe B COOTBETCTBUU ¢ MHCTPYKLUEHN 1O padoTte
c I10.

5. Ilepenatrp cnenmanu3upoBanHyio ¢opmy B B2P dopmare ¢ pesynpraramu
utorosoro codecenoBanusgd B OMC no 3CII/] unu Ha BHEIIHEM HOCUTENE HH(pOpMAaLH (C
cobmoieHreM Mep HHGOPMAIMOHHON 6€30MacCHOCTH).

6. Oprann3oBarh XpaHEHHE MaTEpUajoB UTOTOBOTO coOeceoBaHMs (OpPUTHHAIBI
KHMM wutorosoro codeceoBanusi, ayIM03allMCU YCTHBIX OTBETOB YYaCTHUKOB UTOTOBOTO
co0ecei0BaHMsl, BEJOMOCTH Y4€Ta MPOBEJEHUS UTOTOBOTO COOECEI0BAaHUs B Ay IUTOPUH,
aKThl O JJOCPOYHOM 3aBEPLIEHUH UTOTOBOTO COOECEIOBAaHUS YBAaXKUTEIbHBIM IPUUMHAM,
MIPOTOKOJIBI AKCMIEPTOB MO OI[EHUBAHUIO OTBETOB YUYaCTHUKOB UTOTOBOT'O COOECEI0BaHUS,
CIUCKA YYaCTHUKOB MTOrOBOrO0 coOeceqoBaHUS M JpyrHe MaTepHallbl HUTOTOBOTO
cobecenoBanusi) A0 1 Mapta roja, CIEAYIOMIETO 3a TOJOM TIPOBEACHUS HTOTOBOTO
coOeceloOBaHMs, B IOMEIIEHUU, HCKIIOYAIOIIEM  JOCTYl  MOCTOPOHHUX  JIUIT
Y TIO3BOJIAIONIEM O00ECIeYUTh COXPAaHHOCTh YKa3aHHBIX MAaTEpUAIOB, U 10 UCTCUYCHUU
YKa3aHHOTO CPOKa YHHUYTOXHUTH C COCTaBJICHHEM akTa 00 YHUUYTOXKEHHH MaTepuajoB
UTOTOBOTO COOECeIOBAHMS.



